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Welcome to American Indian College
Of the Assemblies of God!

We are so glad that you have decided to be a part of what God is doing here, and that
He has enabled you to join us.

AIC is a Christian college. This means that our mission, our purposes, our goals, all
that we are and do, grow out of, and are shaped by, our commitment to the Word and Spirit
of God. You will not find a perfect environment here, for we are not perfect people. What
you will find are people committed to the Lordship of Christ, living by His example.

In addition, we are dedicated to the preparation of leaders in and for the Native
American community, through education. Education includes all the learning that is
necessary for our students to be prepared for their intended areas of service. It also includes
a commitment to excellence and diligence in all areas of learning.

AIC is a community with biblical values. The students, staff, faculty, and
administrators you meet here come from many backgrounds. However, we work together as
a community, because we share the most important things. We share the conviction that the
Bible is God' s Word and instructs us in what
conviction that it does matter how we live — it matters to ourselves, to God, and to each other.
Therefore, we are responsible and accountable —to ourselves, to God, and to one another. (I
Corinthians 12:4-27)

AIC is home. This is your home, which you share with lots of others from different
places, but with similar purposes and convictions. We are not all alike, but we are all
together. Your new home may take some getting used to, and this handbook is designed to
help you. Within this guide, we will try to give you all the information you need about how
to get along during your years as a student at American Indian College. Undoubtedly, we
will leave something out, but we also have procedures to take care of that. When you need
further help, the Student Services Department

In Christ,

Vince Roubideaux,
Executive Director of Student Services



Personal Message from the President

Welcome to American Indian College of the
Assemblies of God!

Al C values ASpiritu
Empowerment, Academic

Excellence and Ministry
ExXperience. O

The administration, faculty, staff,
and your fellow students are
committed to supporting you as
you become established in your
faith and as you pursue the will of
God in your life.

| anticipate your growth spiritually, relationally, and
academically as you allow God to build a solid
foundation for your future.

May God richly bless you as you embark upon this
exciting journey of learning and growth.

Sincerely,

James V. Comer
President



Finding Your Way Around

AIC may be a new place to you, and we want you to get used to your environment
soon. If you need more information about getting around the neighborhood, the Valley of the
Sun, or beyond, just ask the Student Services staff. We have included a little bit of basic
information. This will help you get started with life at AIC.

Campus 1 We believe you will enjoy the AIC campus. It is a pleasant place, located near
lots of employment opportunities, with entertainment and shopping facilities close by. We
are right on the local bus route, and not far from the major traffic arteries you will use to get
around town.

Neighborhood i The facility just south of us is the former Mountain View Elementary
School. The school has moved to Peoria Road east of the campus and Elementary Ed. majors
will probably have business over there at some time. To the east is the Sunny slope
community, our | ocal “vill age.” Cl ose
of the City of Phoenix. As you go west on Peoria Road, you leave Sunny slope, and go
toward the Metro Center mall and retail neighborhood, just across Interstate 17.
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Buildings

1. Charles Lee Academic Center -- The Lee Academic Center is an octagon shaped
building opened in 1993. It contains classrooms, computer and science labs, faculty
offices, offices for the VP for Academic Affairs and Registrar and a faculty center. It
is named after Charles Lee (Navajo), founding pastor of Mesa View Assembly of
God and former AIC faculty and board member.

2. T.E. Gannon Dormitory -- The Gannon Dormitory provides student housing on two
floors since 1984. Most on campus students live in this building. It is named in
honor of Theodore Gannon, who served as Director of the Assemblies of God
Division of Home Missions and Chairman of the AIC Board of Directors.

3. Alta Washburn Building-- The Alta Washburn Building was the first structure on
campus (1971). It is named for the founder of our college. The wings of the two-
story building provide dormitory housing. The upper and lower floors of the central
part of the building contain the Dorothy Cummings Memorial Library, and a joint
instructional lab for Elementary Education and the John McPherson Education
Center.

4. Donald and Virginia Ramsey Cafeteria -- The newest building on campus (2000)
provides a fully equipped kitchen and cafeteria with seating for 232. TheRa ms ey’ s
planted churches on the Navajo Reservation before coming to AIC, and Brother
Ramsey was President of the College for several years. It was under his leadership
that we moved to our present location.

5. Gene Martin Maintenance Building T This building is in the far southwest (downhill)
part of the campus. The purpose of the maintenance building is property and vehicle
mai nt enance. Il n 2004, it was nwhosewdd i n hono
for many years in our maintenance department.

6. Rodger Cree Student Union -- The Student Union, built in 1991, contains a student
lounge, and other Student Services facilities, as well as the current offices of the
Assemblies of God Native American Fellowship. Rodger Cree (Mohawk) has
pastored Native churches for many years, and has served as an Assemblies of God
General Council Presbyter and AIC board member

7. Charles W. H. Scott Centeri This is a modern gymnasium used for physical
education classes, intramural programs, and other activities. Brother Scott was a
Director of the Division of Home Missions, and AIC board member for many years.

8. Business Office -- A modular building next to the chapel houses the Business Office
and Financial Aid Office.



9. Henson Chapel/Administrative offices-- The Henson Memorial Chapel, completed in
1978, was named for longtime friend and supporter of AIC, Clyde Henson. The
chapel seats 250. The lower level contains administrative offices, including the office
of the President.

No student should enter the building without permission of the maintenance staff.
Students desiring to use the area in and around the shop making auto repairs, working on
personal items must work under the direction of the maintenance supervisor.

Access

There are handicapped facilities throughout the campus. There are ramps for access
to the Henson Chapel and the Lee Academic Center and all dormitories. The parking lot
designates handicapped spaces. Restrooms are available in the Henson Chapel, Cree Union,
and Lee Academic Center and all dormitories. Continued attention to accessibility is a goal
of AIC, to ensure sensitivity to the needs of all.



Campus Services

Administration

The administration has an open-door policy. Administrators are glad to talk with
students when there is a need. However, a good rule to follow is to ask the individual you
want to see if they are available. If he or she is unavailable at that time, an appointment may
be scheduled.

Counseling

Academic advising is available through the department chairperson. For pastoral
counseling, see the Campus Pastor or the Executive Director of Student Services. If you are
in need of more serious personal counseling, this can be arranged through the Executive
Director of Student Services.

Food Services

All dormitory students may eat in the AIC dining hall. Room and board fees pay for
this privilege. Off campus students and their families may purchase a meal ticket. The cost
of meals is posted at the beginning of each school year.

Weekly meals are normally served as follows:

Lunch

Monday- Friday 12:00 pm - 1:00 pm
Saturday 10:00 am - 10:30 am
Sunday 2:00 pm - 2:30 pm
Dinner

Monday - Friday 5:15 pm - 6:15 pm
Saturday 4:00 pm - 4:30 pm
Sunday 9:30 pm - 10:00 pm

Empty containers should be deposited in trashcans and never left on desks or tables in
public areas. Any customers leaving the dining hall area with drinks in personal containers
will be charged $.50/ cup. Water is free (Matthew 10:42), within reason.

Health Services

Native American students have access to area Indian Health Service facilities
including Phoenix Indian Medical Center. Referrals to other medical resources can also be
obtained through the Residence Director or the Executive Director of Student Services’
office. Transportation will be provided only on an emergency basis.

Laundry

Laundry rooms include coin-operated washers and dryers. They are available for use
Monday through Saturday 8:00 am- curfew and Sunday from 1:00 pm- 5:00 pm. If the
washing machines or dryers do not work correctly, please notify the Residence Director
immediately.



Postal Services

Letters may be mailed in the mailbox on the outside wall of the Administration
Offices. Heavy mail should be weighed in the Business Office to determine how much
postage will be needed. Any packages weighing over one pound must be taken to the Post
Of fice per post al regul ations. I f you
Business Office immediately. The office will forward only first class mail when the student
is absent from school. When unwanted mail is received, mark RETURN TO SENDER on it
and place it with the outgoing mail.

Recreation

The gymnasium will be open on a regular schedule, which will be published and
posted by the Athletic Director. The Cree Student Union also has recreational facilities.
(See “Student Union” bel ow)

Sports

The “ War r i or sahe, adoptedbyihe AIG dstutlent bodyaof sports teams
functioning under the direction of Executive Director of Student Services. Intramural and
other programs will be cleared through the Office of the Athletic Director. Official school
colors are maroon and gold.

Resident Staff Office

This office is located in the northeast wing of the Washburn Building. When you
need something from the resident staff, inquire here first. Routine supplies and forms will
be kept in this office, and office hours will be posted at the beginning of each semester.
When you dberetogoorkvhodowee, tiis is the place to find out.

Student Union

The Cree Student Union is available for student activities. Scheduling is done
through the Student Services staff, whose office is in the front of the building. His office
hours and information about regularly scheduled activities will be posted.

Telephones

Payphones are not available and all personal calls could be made from personal cell
phones or at the Student Services Office or the Resident Staff Office,” e mer gency
callso n | Stutents should inform their friends and relatives of the college phone number
and messages can be left at the Student Services Office.

Transportation

Transportation provided by the college is very limited. All students are encouraged to
use the city bus system for all normal transportation needs. College vehicles may be used for
AIC functions, church, or emergency medical purposes.

Valuables

Students are responsible to check in all expensive jewelry and large sums of money to
the Business Office, or to deposit such moneys at the local bank. The Executive Director of
Financial Services will assist students desiring to open bank accounts, or secure deposit
boxes.

10
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Student Services Staff

Resident Assistants (RA) are the Student Services staff members with whom you will
likely have the most contact. They are AlIC students working to make life better for all our
residents. Your RA and Junior RA are among the first people to greet you each semester,
and they are available in your dorm throughout the school year.

The Residence Director (RD) oversees the living areas on campus. This person is a
full time staff member who is responsible for communications and security in the halls, as
well as compliance with campus regulations. Maintenance matters should be reported to the
RD.

The Athletic Director coordinates the athletic programs of the College, and is
responsible for the maintenance and activities of the Scott Student Center.

The Executive Director of Student Services is the administrator responsible for
Student Services. If you are not sure who to talk to about things related to being a student,
this is a good person to ask. Also, in the unlikely event that you are in need of disciplinary
attention, the Executive Director of Student Services will be involved in your life (Hebrews
13:17).

11
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Faculty, Staff and Administration

Faculty

Betty Hanna
David Cleaveland
David DeGarmo
Eugene Hunter
Everett Peralta
Floyd Allen
Glen Gray
Henry Brown
Jim Dempsey
Joan Kruger
John Rose
Kathryn Rose
Kelby Milgrim
Patricia Jackson
Peggy Gray
Ryan Gonzales
Samuel Prophet
Sandra Gonzales
Theodore Smith
Vince Roubideaux
William Kruger

Willis Lewis,

Staff

David Alcon
David DeGarmo
Dolores Wren
Gay Keeter
Jim Comer
Joan Kruger
Jonathan Lanuza
Kristin DeGarmo
Maurice Ubaldo
Nadine Waldrop
Nicholas Chvostovsky

Administrators

Boyd Tolbert
David DeGarmo
Jim Comer
Jim Dempsey
Theodore Smith
Vince Roubideaux



Life At AIC

Your Life on Campus

You are an adult, and we want to treat you as an adult in all of our dealings with you.
However, you have come to be a part of a special community, with a unique mission.
Because of the purposes for which all of us are here, we may ask you to agree to things you
otherwise might not accept. This is not because you are a child, but because you are stepping
into the role of a mature Christian believer.

You are here for learning. We will do all we can to ensure that our students have the
best learning environment possible. Adjusting your habits to fit the AIC schedule and
lifestyle is the best way to maximize the benefits of being a student at AIC. Many successful
students have paved the way before you, attaining their educational goals by taking heed to
our directions. So can you.

You are here for spiritual growth. Perhaps you have heard t ha
Coll ege is one of the easiest places in the w
Actually, this is one of the best places on earth to serve God, and grow in Him. From
morning until night we give you opportunities to deepen your walk with the Lord. Your
whole purpose at AIC is to become what He wants, and we are all here to assist that process,
on good days and bad. Those students who struggle spiritually do so in spite of being here,
not because of it.

Standards of Conduct
When a student decides to come to AIC, it should be because of a conviction that this
coll ege wil| be the best way to prepare for o

AIC, each student agrees to submit to the authority that has been given by God to guide our
students in their preparation. Enrollment at AIC is a voluntary decision on the part of the
student, a privilege, not a right. The continued enrollment of each student is conditional
upon adherence to our community standards of conduct.
Therefore, registration at the college constitutes an agreement to abide by the guidelines
and regulations communicated in this handbook and elsewhere.

Our standards of conduct are drawn from numerous sources. Not all of the standards
are of equal priority, and violations may not be addressed with equal severity. However, all
standards of conduct are real expectations for our entire campus community.

1) There are things wedosoWomod mgloaidn!l yowambre:
Where the Bible is clear in its instructions, this handbook will be equally plain. The college
prohibits practices that are clearly forbidden by the Word of God (1 Cor. 6:9-11, Gal. 5:19-
21; drunkenness, sexual immorality, dishonesty, etc.) The Scriptures teach that some
practices can do harm to both the individual and to other members of the Christian
community. Some standards of conduct are based on this principle, even though the specific
behaviors addressed may not be explicitly mentioned in the Bible. Therefore, certain
standards are believed to be a necessary part

13



from the possession of alcoholic beverages, tobacco, narcotics or any other type of
recreational drug use, gambling, and participation in social dancing.

2) There are other decisions that each of us make, based on experience, our own or
that of others. By enrolling at AIC, a student acknowledges that he or she intends to learn
from the wisdom of others, and therefore recognizes that others, in roles of authority, may
make choices for us that we would not. The student is expected to use discretion,
discernment, and restraint in the selection of live entertainment, as well as electronic and
print media (1 Corinthians 10:23,24). The Executive Director of Student Servicess o f f i c e
reserves the right to directly intervene in situations in which it appears this discretion is
lacking. This intervention may be in the form of mandatory training sessions, disciplinary
measures, removal/impoundment of personal property, or other appropriate means.

Our lives should be characterized by clean conduct, clean conversation, modest
apparel, and a deep consecration and devotion to spiritual life. All behavior of students must
reflect moral purity.

3) There are also things to which we agree for the purpose of peace. We all have
rights that we willingly defer for the greater good of the community. In order for us to live
together, we must agree on certain issues of daily living. The observance of these guidelines
does not totally reflect one’s spiritual mat u
guidelines portrays a spiritual concern for other Christians. Certainly, we strive to fulfill the
law of love as is set forth in Galatians 5 and Romans 14 and 15.

Behavioral Expectations

All students are expected to know these expectations and to comply with them.
Departure from acceptable behavior will result in intervention, and when necessary,
discipline will be administered in the hope of helping the student mature in Christian
character.

Conduct that becomes an offense to the College community is not acceptable.
Deliberate or continual disregard of expected conduct is cause for appropriate disciplinary
action, up to and including dismissal from the College. The College reserves the right to
dismiss or refuse to readmit any student whose conduct or academic standing is unacceptable
or undesirable. This prerogative may be exercised at any time and without definite charges
when, for the safety, welfare, or integrity of the College community, such action seems
advisable. Your enrollment as a student at the College constitutes your agreement to
observe these ideals and standards of conduct, whether on or off campus.

The Administration reserves the right to modify or amplify, whenever necessary, the
standards communicated in the handbook. Notification of such changes will be through
handbook updates, student memos or other written means of public campus communication,
and will be considered equivalent to such changes being published in the Student Handbook.
It is recommended that these memos be added to your copy of the handbook.

14



Residence Issues

Residency Requirements

By our experience we know that an important part of college life is the building of
relationships within the campus community. The development of these relationships will
have an impact both now and in the years to come. Our residence halls are an environment in
which lessons of life and faith are lived out day by day.

Because we recognize the educational, spiritual, and social values reinforced by
student residence on campus, single, full time (12 credit hours or more) students are required
to live on campus. Those who are in situations that indicate an exception to this policy may
request exemption by appealing to the Executive Director of Student Services prior to
registration, and must fully explain the exceptional circumstances involved.

Curfews

Curfews are established to help our students develop useful lifestyle habits and to
minimize possible inconveniences to fellow students. You observe the curfews because you
have agreed to. This schedule, when observed, helps us all to live in this community with a
higher degree of harmony.

Curfew and Residence Hall Schedule

Weekdays
10:50am 1 11:50am Chapel (Monday 1 Thursday)
12:00pm 1 1:00pm Lunch (Monday 1 Friday)
5:15pm T 6:15pm Dinner (Monday 1 Friday)
9:30pm Group Devotions (Tuesday)
10:30pm Campus closed to non-residents
11:00pm Curfew (Sunday i Wednesday)
Weekends
Saturday
10:00 7 10:30am Brunch
4:007 4:30pm Dinner
11:30 pm Campus closed to non-residents
12:00 am Curfew (Thursday- Saturday)
Sunday
2:007 2:30 pm Lunch
9:307 10:30 pm Dinner
10:30 pm Campus closed to non-residents
11:00 pm Curfew

AIC maintains a closed campus overnight. Non-resident visitors should be off the
campus 30 minutes prior to curfew.

15



Devotions

Your personal devotions, including Bible reading and prayer, are accurate indicators
of your love for the Lord. It takes self-discipline to make time to seek God. You should set
aside a certain time for personal devotions.

There are also times for group devotions at AIC. The Residence Director coordinates
group devotions for both men and women, as a function of Student Services. Attendance at
these regularly scheduled dormitory devotions is mandatory for dorm students.

Fire Drills
Drills are conducted at unannounced times. All students will proceed quickly and
quietly to designated areas outside of the buildings. Exits should be kept clear at all times.

Procedures for a fire drill are as follows:

1. Leave the building immediately through the nearest exit to you. On your way out, turn off
all lights and air conditioning, (and stoves in kitchen and apartments). Make sure all
windows and doors are closed. These procedures help contain the fire.

2. Assemble in an open area until a count can be taken and it is determined that no one is
still in a building. Remain in the open area until the person in charge gives a release to
return.

Guests

Overnight guests may be accommodated if beds are available in the dormitories.
Permission must be secured from the Residence Director, who will require appropriate
information from the guest. Al | guests must
at the beginning of the school year.

Vehicle Regulations
The following rules apply to both resident and off campus students who own or
operate a vehicle while attending AIC:

1. The student must have a current driver’ s |
2. The vehicle must have a current license plate from the state in which it is registered.
3. Insurance required by state law shall be secured by the vehicle owner and kept in
effect, and the student will provide proof of such insurance to the college.
4. Students should not bring automobiles on campus if it creates a financial burden for
them.
5. All dating involving transportation in private vehicles must be cleared with the
Executive Director of Student Services and/or Residence Director.
6. Transportation of students of the opposite sex for any reason must be cleared by the

Residence Director. In some cases you will be asked to provide a third party for the
trip. This is a measure taken to protect reputations, both yours and ours.

7. The College reserves the right to deny any student the privilege of using his or her
own car, or any other vehicle.

16



Student Parking Lot Procedures

1. Resident and non-resident students parking a vehicle on campus will be required to
pay a $50 parking fee per year. This fee will be paid at the time of registration.

2. Resident student parking is on the designated lower level parking lot.

3. Non-resident students are to park on the upper level parking lot.

4. The college reserves the right to impound any vehicle in violation of parking policies
at the owner’'s expense.

5. Fines of $10 are assessed for the following violations:

a. Parking in no parking zone.

b. Parking or driving on lawns or landscaped area.

c. Speeding or reckless driving. (Campus speed limit is 5 mph.)
d. Parking in unauthorized areas or handicapped spaces.

e. Parking on sidewalks pedestrian path.

The operation of a student motor vehicle on campus is privilege granted by the
college administration and is revocable at any time. The college assumes no responsibility
for damage to any vehicle and/or any loss while operated or parked on campus property.

Privacy and Security
It is important to all of us that we feel secure while we are on campus, and in our
rooms. The administration of the College takes this very seriously. This is why we maintain
a “no visitation” phedppostewex Wwithih onrgesidencem&Vndise r s o f t
expect compliance with our curfews. Irresponsibility in these issues will bring about
disciplinary action, for the good of all students. Students concerned about possible breaches
of privacy or security should make them known to the dorm staff immediately. More
information about security policies is found in the Appendix of this handbook.

Off limits areas
Mal e students should not be hanging around
dorms, and vice versa. There are not many poorly lit areas of our campus, but you should not
be lingering in those areas, as couples or alone. Please clear buildings, such as the Library,
Student Union, and Cafeteria, as soon as you are asked by their personnel, and do not enter
these places without appropriate permission.

Security policies and procedures
A full statement of AIC security policies and procedures is found in the Appendix of
this handbook.

Room Care
AIC recognizes that your dorm room is your home, and we intend to keep intrusions
and impositions to a minimum. However, there are a lot of other people living in your
“house,” and all of them are i mportant to us.
now occupy. Therefore, we have some necessary requirements for room maintenance and
upkeep.

17



You may expect to be notified when college staff will be in your room. You will be
given advance notice when possible, and will be notified in writing if staff members have
entered your room when no one was there. The College reserves the right to enter and
inspect rooms for the purpose of insuring compliance with all campus standards. Items
which represent violations in our standards of conduct may be removed without prior notice,
and placed in the custody of the Executive Director of Student Services.

It is expected that you will keep your room in reasonably clean and organized
condition. Room inspections by the Residence Director or Resident Assistant will include
bedroom and bathroom areas. You will be notified in person or in writing if conditions are
not acceptable, and a return inspection will be scheduled. Students are required to follow the
instructions of the resident staff in cleaning procedures. Noncompliance with these standards
may result in disciplinary action, in the form of restrictions to campus, fines, loss of deposits,
or compulsory campus service.

Liquids that could stain the carpet are to be kept away from carpeted area. Bedrooms
and carpeted area are to be kept free from all food preparation. No pets are permitted on
campus, with the exception of small, well-maintained fish. No flames or burning or smoking
material is to be in the rooms. Should any item in your room become inoperative your
Resident Assistant should be notified immediately.

There are areas in the residence halls that belong to everyone. The Resident
Assistants will be delegating to the dorm students the responsibility for keeping these
common areas clean. Please cooperate, to keep things clean and peaceful.

Residential Violation Policy

In the event that a student is not abiding by prescribed guidelines and policies for residential
issues, then the following guidelines will apply

1. First offence will result in a verbal/written warning.

2. Second offence will result in a written warning and notification to Executive
Director of Student Services.

3. Third offence will result in a write up and will be turned over to the Executive

Director of Student Services for community service.

The penalty for Residential Violations is two to four hours of community service work,
which must be accomplished within one week from the date it was given. No weekend or
overnight passes will be given until community service has been completed.

Going Off Campus

In the Neighborhood -- Occasionally you may want to venture out from our safe and
secure campus. The Sunnyslope village has many good features, but it also has its dangers.
The surrounding streets have on occasion been referred to as a high-crime area. Presently,
there is a good police presence and almost all of our neighbors are friendly, but we are in a
big city urban area. You do not need to live in fear, but you do need to be aware. It is
always best to have someone with you when you are walking in the neighborhood, and this is
certainly the recommended procedure after dark.

18



Overnight/Weekend Absence -- Full-time single students are required to live on
campus. However, situations may arise that necessitate dorm students being away overnight.
For the purposes of communication and security, we require dorm students to give prior
notice when they will not be on campus for the night. These situations are expected to be
exceptions, not frequent occurrences. It is for the benefit of all students that our residence
policies are in place. Student life policies and procedures are developed in consideration of
numerous elements, including biblical guidelines, college regulations, legal and ethical
issues, security concerns, and our own experience with many students over the years. The
following are considered abuses of this policy:

1. Using the overnight notice to stay out beyond curfew.
2. Staying off campus frequently,

We have residency requirements, and a nightly curfew. We will maintain and enforce
these.

Policies and Procedures for Overnight and Weekend Absences

1. Students expecting to be away overnight must notify the Residence Director at the
earliest reasonable time (recommended time is 4 PM of that day). Students desiring
to be away for a weekend should get prior approval before 4PM on Thursday.
Notification will only be approved when submitted on the standard forms.

All requests for information on the forms are required in full.

4. Frequent overnight absences will not be approved if exceptional circumstances are
not present to justify the absence.

5. Students who know they will unavoidably be late for curfew must notify resident staff
directly and immediately. Students in these situations should make arrangements to
report to the Residence Director at the earliest possible time on the next day.
Students failing to report to the Resident director will be required to explain their
non-compliance to the Executive Director of Student Services.

6. Students approved for overnight absence should not return to campus before 6AM,
without prior approval of the Residence Director.

7. In the absence of the Residence Director, students may notify the Senior Resident

Assistant, who may then clear the absence with the Executive Director of Student

Services prior to giving approval. The Junior RA cannot give this approval.

These policies and procedures apply both to overnight and weekend absences.

9. The College may restrict students to campus as needed. Permission to leave campus
overnight or on weekends may of course be withheld during these times of restriction
as well.

10.  Students are allowed to be gone a maximum of two weekends a month. Any
exceptions must be approved by the Executive Director of Student Services.

wmn

«©

Remember, a lack of planning on your part does not constitute an emergency on the
part of Student Services personnel. In actual practice, these procedures should not be terribly
burdensome. However, they do require your consideration and a bit of foresight.

19
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Dating Standards and Guidelines

A great concern to single students is find
partner . Brief courtship and hasty marri age
your life.

Students who involve themselves in dating must be willing to accept ongoing
counseling as directed by the Executive Director of Student Services. Couples are not to
spend time socializing during specific study periods, work, or ministry trips. Students who
consistently exhibit the behavior of a couple, yet do not cooperate with counseling will be
subject to disciplinary action. This applies to students, whether or not they consider
themselves in a relationship, since the need for counseling is determined by the Executive
Director of Student Services based on observed behavior. Freshmen are recommended not to
have dating relationships.
Public displays of affection inappropriate to modesty and Christian testimony are not
allowed. Such displays are in themselves imprope r , but al so cause ot hers
this is what they do in public, then even mor
action is seen, it should be brought to the attention of the resident staff or Executive Director
of Student Services.
However, any member of the AIC community has a clear biblical mandate to speak
up when individuals are carrying on improperly in public or private. We are accountable to
one another, within the Family of God. If you observe inappropriate behavior, you should
guestion the “behavior” carefully and prayerf
condemnation are never in order, but accountability and responsibility are always important.
Too many couples have drifted into trouble, when problems could have been avoided if
someone had simply cared enough to ask the right questions. (I Timothy 5:1,2)
All dating couples must be accompanied by one other person when off campus except
with appropriate permission from the Executive Director of Student Services, or in the
Executive Director of Student Servicess absence, the Residence Direc
the Executive Director of Student Services a third party is called for, any two students may
be instructed not to leave campus without one. All couples must remain within lighted and
open areas of the AIC campus.
Students are encouraged to complete their education before assuming the
responsibilities of marriage. Students are discouraged from becoming engaged until they
have dated at least one year. Students desiring to become engaged during the school year
must discuss their intention with the Executive Director of Student Services and be willing to
receive weekly counseling sessions with an approved counselor. Students becoming engaged
during the summer must be agreeable to this counseling upon their return in the fall. Couples
intending to marry during the academic year must receive prior approval from the Executive
Director of Student Services
All dating requirements apply to all students, whether or not both members of the
couple are students. In the case of students dating non-students, we recognize that only you,
the student, are obligated to adhere to these standards. However, couples counseling is to
benefit you both, so we encourage youtobri ng your “other” i f you can.
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Personal Appearance and Dress Code

The AIC Appearance and Dress Code is based on the recognition that there are

different situations in which our students will commonly operate, and that these require
differing approaches to appearance. Our standards of proper appearance are guided by two
principles:

1.

Modesty — The Bible teaches modesty as a great value in Christian living. Modesty
is a direct reflection upon our spiritual and scriptural understanding, and the lack of it
often indicates a spiritual deficiency. One of the easiest ways to be wrongly judged
as unspiritual, or even immoral, is to be immodest. Modesty involves more than the
amount of skin one shows. Any element of your style that calls undue attention to
yourself is immodest, and should be avoided.

Based on the principle of modesty, some things are never acceptable:
A. Styles that expose too much of you are simply never in order.

Examples (not a complete list): Shorts or skirts that are more than two inches
above the knee should not be worn outside your own dorm. Tight fitting
clothing, midriff and spaghetti strap tops, and tops that expose cleavage is not
modest.

B. Extreme styles are subject to restrictions.

Remember, immodesty involves not just showing, but also showing off. Your
use of dyes, jewelry, and other hair and body alterations may be curtailed, as
may extreme fashions in clothing.

In the interest of modesty, some things are sometimes inappropriate. For instance, a
dress that works well in a classroom may be immodest for gym activity.

There are situations in which you may be representing the College to the public.

You may go out to minister in a church or school, or visitors may come onto our
campus or into our offices. At these times appearance is particularly important, and
we will have to be sensitive to the needs of others, who may have differing convictions
and definitions of modesty.

Professionalism — The world in which we live has expectations about professional
appearance. The way you look may communicate something unintended to others,
even before you have a chance to speak. Excellence is part of our calling. You need
to look excellent.

Just as with modesty, so also in professionalism, some things are never acceptable.

Immodesty itself is unprofessional. None of the professions for which you may be
preparing accepts apparel with offensive language or images, and neither do we. In
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the professional setting you and your clothes will be expected to be clean. Extreme
hairstyles or excessive hardware hanging from your ears and other parts will not be
widely accepted in the workplace, and will not be accepted at AIC, in situations
where a professional appearance is expected. This includes the classroom.

You cannot be expected to maintain your professional look all the time, and the
definition of what is a proper professional appearance varies by situation, so there
will be things that are acceptable at some times. A casual style is appropriate for
classes and Chapel, but if you are ministering from the platform in chapel, you will be
asked to dress to a higher expectation.

By “casual” we mean that both men and
that is clean and in good condition. We ask that you maintain this same classroom

dress code during weekday lunch in the cafeteria.

Men and women may wear athletic shoes in these settings, if they are clean and in
good repair. All types of hats and caps should be removed in all classes, chapel
services and formal meetings. Facial or body jewelry designed for piercing, or made
to look like it will not be worn in classes or chapel, except for modest earrings.
Shorts, tank tops, of other athletic wear will not be acceptable in class or chapel at
any time.

There are situations in which you will be representing the College to the public. You
may go out to minister in a church or school, or visitors may come onto our campus
or into our offices. We expect a professional level of attire in these situations, and
you should expect to dress at least at classroom standard when you are in these
positions. Some office positions may require you to dress to a higher standard. AIC
personnel responsible for these occasions will have discretion regarding your attire.
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Spiritual Life and Ministry

Philosophy of Ministry

Your life of ministry does not begin after you complete your college training and
receive your diploma. It begins the moment you are born again and continues throughout
your lifetime on earth. Ministry is all about honoring and glorifying God through serving
Him with all that you have and all that you are. It is the natural outflow of your love for
God, His church and the lost. It is the natural expression of your Christian life. Because we
believe that all Christians are called to serve the Lord, the Church and the lost, we make no
significant distinctions in our Student Ministries requirements based on you academic
program. Whatever your major, you are called to serve, and you will have plenty of
opportunities for service while you are here.

Service that is pleasing to God demands that we take all our gifts, abilities, and skills,
our mental and physical strengths, and teach them, train them, discipline them, bring them
under our control and the control of the Holy Spirit in order to serve Christ and His Church.
At AIC we minister while learning to minister. You will learn how to take principles learned
in the classroom and use them effectively in practical service.

Through student ministry, you will come face to face with real world tensions and
problems, sin and sorrows, struggles and conflicts. You will discover and begin to develop
the spiritual gifts and abilities God has given you for serving Him. You will become
experienced at applying the truths of the Word of God learned in the classroom.

These experiences will stimulate further interest in your participation and learning in
the classroom. You will learn faithfulness, flexibility and cooperation with others. You will
learn submission to authority, how to better deal with difficulties in the ministry, and how
important it is to completely rely on God in your life and ministry.

Chapel

Attendance at Chapel services is a vital part of your spiritual life while you are at
AIC. Regular Chapels and other services provide an important means by which the Holy
Spirit can help you develop the tools you will need to be successful in life and ministry.
Chapel attendance is required of all students, although you may see some flexibility in the
case of part-time students.

There is no maximum number of allowable absences from Chapel. You should
simply expect and plan to be in Chapel, unless you are prevented from attending by some
unavoidable circumstance. Chapel attendance is monitored by a committee of students. If
you miss a few services, you will receive a reminder of this requirement, and perhaps you
will be asked if there is a problem hindering your attendance. Should your absences reach
ten percent of the Chapel services for the semester, you will be required to give an account to
either the Student Ministries Director or the Executive Director of Student Services. Further
disregard of Chapel attendance will result in disciplinary action.
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Ministry Groups and Outreaches
You will have the opportunity to be involved in ministry through the various ministry
groups that are sent out from AIC. Here are some examples of the ministry groups available
at AIC:
Music Ministry- These teams minister in chapel and also travel as representatives of the
college in a variety of formats including recruitment and development.
Drama Teams- These teams present exciting dramatic presentations of the Gospel on
outreaches, in regularly scheduled services, and in local churches.
Chi | dr estnydThesekams work in local churches, neighborhoods, and special
services and events to win children to Christ.
Outreach Teams- These teams travel locally and extensively to schools, churches and
communities in cities, rural areas, and reservations to share the Gospel with the lost.
Internship Programs- This is a program for ministry bound students. You will have the
opportunity to spend several weeks during the summer months working under a
pastor in a local church environment to help prepare you for full-time ministry.
Student Ministries Program- This is a program for all students. It requires
attendance in chapel and in your local church. It may also include the chance to
serve a local church in whatever capacity is needed. This program is under the
direct supervision of the Student Ministries Director.

Each team will be led by student, staff and faculty leadership. You may have the
opportunity to become a student leader of one of these groups. Whether you are called into
full time ministry or not, these opportunities are beneficial to your Christian life and growth.
Participation in these ministry opportunities is subject to you success in academics, financial
responsibility to the college, and spiritual life and condition. The Student Ministries Director
will oversee all ministry groups and outreaches.

Extra-Curricular Activities

Any student representing the school in any activity must be in good standing
academically, and show excellence in both Christian conduct and Christian service. They
must also be working satisfactorily toward paying any outstanding school bill. No extra-
curricular activities, either on or off campus, shall be scheduled for the weekend before
finals. This includes all activities except regular student ministry assignments.
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Discipline

Expectations and Objectives

Even before you became a student at AIC, every effort was made to communicate the
expectations that are upon you as a part of this community. There is an agreement between
you and the College that you will conform to those expectations. When there appears to be a
violation of our community standards, the response of the College will be first to
communicate with you regarding the issue, to determine the relevant facts. Then, the
appropriate action will be taken, considering both the integrity of the College and your right
to due process.

If there truly has been a violation, then there has been a failure of self-discipline.
Therefore, it may be that some sort of external discipline will need to be imposed by the
College. The intentions of these actions are to strengthen and restore the student, not to
punish. Our desire is to rebuild trust between all parties involved, to protect AIC students
and to retain the integrity of the Coll ege’s

Disciplinary Actions
Disciplinary procedures may be initiated in two ways, at the discretion of the
Executive Director of Student Services:

1) The Executive Director of Student Services may act directly in disciplining a student
who is in violation of our community standards. In this case, the Executive Director
of Student Services will first meet with the student(s) in question, to determine as
well as possible the facts of the issue. When disciplinary action is taken, the
student(s) may be notified in person, but will always be told in writing what measures
are being taken.

2) The Executive Director of Student Services may also bring the inappropriate behavior
immediately to the attention of the Student Life Committee for consultation and
action. The Executive Director of Student Services will meet with the student as
described above. After the meeting the Executive Director of Student Services will
report the matter to the committee, which is chaired by the Executive Director of
Student Services. After the committee has reviewed the issue, they will communicate
the results to the student in writing.

This method is intended for more serious problems, such as issues of morality,
repetitive misconduct, or legal issues.

Disciplinary Appeals
The purpose of the appeals process is to insure that students receive due process, as
required by law and biblical principles of fairness. However, students should be aware that
the Student Life Committee and the AIC Board of Administration both have the prerogative
of substituting other appropriate disciplinary measures for the actions being appealed.
Students appealing a disciplinary decision must make their appeal:
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1) In writing

2) Within three school days

3) To the chairperson of the group to which they are appealing. In the case of the
Student Life Committee, this is the Executive Director of Student Services. For
the Board of Administration, appeals are addressed to the President.

An appeal of a decision of the Executive Director of Student Services may be made to
the Student Life Committee. In this case, both the Executive Director of Student Services
and the student will speak to the committee, and the meeting will be chaired by either the VP
for Academic Affairs or the Vice President. The meeting must take place within one week of
the date of the appeal.

Student Life Committee decisions may be appealed to the Board of Administration.
The appeal may then be heard at the next meeting of the board. The President may choose to
schedule a special meeting to hear the appeal, but is not obligated to do so.

In all cases, the discipline being appealed will not be carried out while the appeal is
outstanding. However, the Executive Director of Student Services has the right to withdraw
the prescribed discipline if it will be under appeal at the end of a semester. If this is done, the
Student Life Committee will review the matter before the student is allowed to enroll for the
next semester.
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Student Employment

The Working Student

College is a time of many new experiences, and for quite a few AIC students, one of
those new experiences is your on campus job. The primary purpose for campus employment
is to help you to meet your financi al obligat
yourschoolb i | | ™) . This is an i mportant and nor mal
bill is based on what it actually costs the college to be here for you, and to educate (and
house, and feed, etc.) you while you are here. If you refuse or neglect to meet your
obligation to cover the cost, you are simply lacking in integrity. Also, you endanger the
chances that future students will be able to enjoy the opportunities that you have had at
AIC.

Others paid their bills so that we would be here for you; you of course, will be
expected to do the same for your younger brothers and sisters. Some students interpret our
expectations of financial responsibility as an unspiritual emphasis. The College has a
mission, for which God has brought us into being. Should you disregard your responsibility
to cover your expenses, you endanger our effectiveness in ministry, now and in the future.

Through your diligence and faithfulness to job responsibilities, you will build
integrity and work habits that will be important to you throughout your life. Itisan
established fact that a reasonable work schedule does not have to interfere with your
academic progress; in fact, research has shown that working students tend to make better
grades. Perhaps this is because some of the most important lessons in life are learned outside
the classroom.

Employment Procedures

As part of your registration process, you will be informed if there is an amount owed
on your school bill for that semester. This is a real obligation involving actual debt, not to be
confused with a suggested donation to AIC. You will be directed to possible positions of
employment on our campus. These jobs may be in any department within the College, and
may involve widely varied types of responsibilities. Two crucial things to remember are:

1) The more you can do for yourself, the more can be done to help you.
2) The sooner you respond, the better off you will be.

Ethics and Expectations

As with many things in life, a healthy attitude is essential to success. If you approach
your job with the right mind and heart, everything else will get easier. Regardless of your
place of employment, some values should always be respected.

1) Not only do you need the money, we need your services. We just ask that you do the
work for which you are hired, and take care of your personal calls, e-mails, and web
browsing on your own time.

2) People are depending on you to be there when you said you would. If your
supervisor needed you less, you would have been scheduled for fewer hours. Be on
time. Work the hours agreed upon in your schedule.
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3)

4)

28

Being a Christian employee is all about integrity. Any form of dishonesty will
cause great grief to you and to others.

Even if you feel you are in a boring lousy job, God sees your faithfulness and will
reward you. Sometimes others see it and reward you on His behalf.



Student Leadership

Associated Student Body (ASB)

The ASB does the planning of much of our student social activity. It encourages
spiritual life, fosters school pride, promotes school spirit, and builds school loyalty. Its
representatives are responsible to the groups that select them, and to the entire campus
community. The members of the ASB consist of the President and Vice President of each
class and of the Off Campus Association, and the President of the Campus Missions
Fellowship. The administrative representative is the Executive Director of Student Services
has the prerogative of participation. The ASB Constitution and By-laws provide direction to
the ASB in the election of officers and conducting of business.

Executive ASB Committee
The members of this committee are the ASB President, Vice President, and
Secretary/Treasurer. They give guidance to the ASB, and conduct necessary business
between ASB meetings.

Class Officers
The officers for each class consist of the President, Vice President, and
Secretary/Treasurer. These officers are responsible for conducting meetings with
their classes, for the purposes of communication and planning.

Off Campus Association
Students living away from the AIC campus are represented by membership in the Off
Campus Association. For ASB purposes, this association is regarded as a class.

Campus Missions Fellowship (CMF)

Officers of the Campus Missions Fellowship are elected by the student body. The
CMF plans and conducts monthly Missions chapel services. .

Every student enrolled in AIC belongs to one of the prayer groups: Africa, Native
America, North America, Latin America, Asia- Pacific, and Eurasia. Each prayer group also
has a faculty/staff sponsor who aids students in planning and conducting meetings. The
faculty leaders are appointed by the Administration based on recommendations made by the
CMF.

Because CMF is an organization involving the entire campus, not just students, the
advisor to the CMF is a faculty or staff member appointed by the Board of Administration,
who works in cooperation with the Director of Student Services. The advisor assists the
CMF leadership in preparing chapel services, overseeing prayer groups, and presiding over
the meetings of the fellowship.

29



Academics

It is the desire of American Indian College to provide a safe and effective
environment for both academic and spiritual growth. Every effort possible will be made by
the faculty, staff and administration of this college to see this takes place. The faculty,
Registrar, and VP for Academic Affairs are readily available for consultation with students to
help answer questions, provide academic and spiritual counsel and mentoring. All students
at American Indian College are encouraged to make full use of the academic resources
available to them.

Academic Probation

It is expected that a student will make satisfactory progress toward a degree.
However, an Academic Probation list is complied at the end of each semester, listing those
students whose cumulative Grade Point Average (GPA) in unsatisfactory.

To keep a status of “Good Standing”’
follows:
HOURS ATTEMPTED GPA REQUIRED
0-30 1.7
31-62 1.8
63+ 2.0

NOTE: Students should recognize that most scholarships granting agencies require
higher standings than those described above, and falling below the standards set by granting
agencies may cause a loss of funds. Students should also be aware that a cumulative GPA of
2.0 is necessary for graduation.

All students with a cumulative GPA below 2.0 will be placed in one of the following
categories:

1. Warning:

A. Students with a GPA below 2.0, but still sufficient for good standing status
will be given a warning letter from the Registrar, notifying them of their
current GPA and their need to improve.

B. Students whose semester GPA falls below 2.0, but whose cumulative GPA is
2.0 or above will be given a letter from the Registrar, notifying them of their
current GPA and their need to improve.

2. Academic Probation:. When a student’ s ¢ umueguaed levele
for good standing, the student will be placed on Academic Probation for the following

semester. This probation status is
inform each student placed on Academic Probation (AP). These students are designated
“at risk?”. Duri ng one denonstrated lkaokofpr e v i

performance in major academic skills. Because of this, AP students are required to
comply with a prescribed plan of academic support. Students will be required to meet
regularly with their advisors during the probationary period. Satisfactory progress must
be maintained while on AP. A student on probation who wishes to take more than 13
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credit hours will need approval from the VP for Academic Affairs. Students on AP will
not be permitted to represent the college in any official capacity. Copies of the entire
Academic Probation policy are available from the Registrar.

Continuation of Probation: The status and progress of each student at the college
is reviewed at the end of each semester. Students who show significant
improvement, but do not reach the GPA required for good standing may be given
a second semester of probation. A student who fails to raise his/her cumulative
GPA and the GPA required for good standing may be denied further probation.

Removal from Probation: Students who do not improve their cumulative to the
level required for Good Standing will be removed from probation for the
following semester.

3. Academic Dismissal: Students who do not improve their semester GPA.
During a probationary semester will be subject to academic dismissal. Students
who do not improve their cumulative GPA to the level of good standing, after two
semesters of probation will also be dismissed. After one full semester has passed,
these students may apply for readmission. Their application will be renewed by
the Academic Appeals Committee. If readmitted, these will be placed on
academic probation.

Appeals and request for exceptions to these policies should be directed to the VP

for Academic Affairs. Such communication must be in written form. The

purpose of this plan is the academic improvement and enhanced collegiate

experience of the student. The goal is to provide additional support and structure

to those students who have shown a clear need. The college views this support

and structure, as a much needed program of help to the student. The effect is not

i ntended to be punitive, but to increase
AIC. Students should review the current Catalog for more details regarding

warning and probationary status

Attendance Policy
AI'C has a 100% attendance fuonleixccyus efdhi”me conc
absences is largely irrelevant in the collegiate context. However, we recognize that:

1. Many students have not developed adequate self-discipline, and may need further
incentives for attendance.

2. Inrare cases, unavoidable circumstances may cause a student to justifiably miss class.
Therefore, i1 nstructors wil!/ i ncludes atten
for the course. The syllabus includes information about the effect of attendance on the

student grade. It is recommended [to the faculty] that any student missing 25% of classes
without mitigating circumstances will suffer a negative effect on his/her grade (i.e. at
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least one letter grade). Appropriate notification of unavoidable absences is always the
responsibility of the student.

Here are some other things about our philosophy/attitude about attendance that you
need to know, and some words of advice from the Executive Director of Student Services.
First, know that three tardies is generally counted as one absence. Also know that if you are
more than ten minutes late, you are counted absent. GO TO CLASS ANYWAY, you need
to be there. Another thing — even if you are absent for a good reason, you are still not there.
The class will proceed without you. You will miss stuff.
Notifying your instructor ahead of time is expected; if you know, they should
know. However, don’t ask t hemdinfesist siask e, OKl"o no
come to the instructor andl askotuddddhdmi asedn
there, we would not be having the class.

Schedule ABO0O for extended chapel
Occasionally we have to change the schedule for special events or unusual
circumstances. The foll owing policies will go

1. The President, Vice President for Academic Affairs or designee will announce that

Schedule “B” is in effect.
2. A prominent sign will be placed in the front window of the LAC building where it
wi || be visible indicating that Schedul e *

modified schedule.

Please Note: Once schedule “B” is announced, al/|l
etc. will be in effect and students and instructors will be expected to be in class per the
modified schedule.

Add/Drop Policy

The add/drop period is one week. Students who add courses during this period
should bear in mind, however that they will be counted absent from classes they have missed
from the first date the class meets. Students who drop a course during the second to the sixth
week will receive a W (withdrawal) on their transcripts. Students who drop after that time
will receive a grade of either WP (withdrawal passing) or WF (withdrawal failing) up to the
|l ast three weeks of the semester. The grade
After that, no withdrawals will be allowed without the approval of the Department
Chairperson (unless the chair is the instructor, in which case the VP for Academic Affairs’
approval wil/ be required). Only a grade of
grade point average. Add/ drop forms may be o
form must be completed and signed by the student in order for an add/drop of a class to be
considered official.

When a student wishes to drop or add a course to his/her program, he/she must first
consult with the Registrar who may recommend a conference with the VP for Academic

Affairss,. The student must il out an add/drop f ol
follow the required procedures. Also, the Financial Aid office should be consulted to see it
dropping a class will affectt he st udent’' s financial aid.
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Grading

Grades are given the following significance and are reported as such:

A Excellent

B - Above Average

C - Average

D J—— Passing, but poor

F e Failure

I Incomplete

WP - Withdrawal Passing
WE - Withdrawal Failing
V2 —— Audit

P e Passing

(A more detailed explanation of the grading is found in the college catalog). Changes in
grades may be made only under the following conditions:

1. An error has been made by the instructor in determining or reporting the grade.

2. An error had been made by the Registrar in recording the grade.
3. The student completes work for the removal of an Incomplete.

Grade Appeals

If a student wishes to appeal a grade(s) recorded by the instructor, the following
procedure is to be followed:

1. The instructor will be approached for discussion and possible resolution of the

matter.

2. The student will make a written appeal to the chairperson of the department. The
chairperson will arrange for discussion and possible resolution of the matter.

3. Make a written appeal to the Academic Affairs Committee by the student. The
chairperson will arrange for discussion and possible resolution of the matter.

4. The student will make a written appeal to the VP for Academic Affairs, which will
be forwarded to the President. The President will arrange for discussion and
possible resolutiono f t hi s matter .

final.

Honors

The College recognizes honor students at the end of each semester and honor

The

Presi

graduates at graduation. To be eligible, students must have full time status. Honor student
categories are as follows:

GPA

3.25-3.59
3.6-4.0

Academic Honors List.
Dean’s List.

33

dent

¢
~



Honor graduates (Bachelor of Arts) are named in the following categories:

GPA (Cumulative)

3.25-3.49 cum laude (with praise)
3.50-3.74 magna cum laude (with much praise)
3.75-4.0 summa cum laude  (with highest praise)

Transfer students will receive degree honor designations combining their total

previous college transfer credit GPA with their AIC GPA. B.A. students graduating with
honors will be designated with gold honor cords worn over their robes.

A.A. graduates who have completed their last thirty units at AIC are eligible for the

following honors:
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Library

The Dorothy L. Cummings Memorial Library has been equipped and furnished by
many individuals and groups across the United States. It is a main source of information for
help in studying. Early in the school year, students will be shown how to find information
they need.

Books in the Library are classified according to the Library of Congress system. The
card catalog, the index to the library collection, is located in the computers. In addition to
books, there are newspapers and magazines (periodicals), pamphlets, cassette tapes, and
videos.

Hours of operation
(Subject to change)

Morning Afternoon Evening
Evening
Monday, Tuesday, Thursday 8:30 —10:45 1:00-5:00 6:00-9:00
Wednesday 8:30 —10:45 1:00 —-5:00
Friday 8:30 —10:45 1:00 —3:30
Saturday 11:00 —3:00

The library is closed on Sundays and holidays and during activities involving the entire AIC
community, including chapel.

Conduct in the Library should be as follows:

1. The Library should be quiet and orderly at all times.

2. Students should not visit in the library.

3. Food and drinks are not permitted in the Library

4. The Library telephone is not for student use, neither for incoming or outgoing calls

5. Student assistants, while on duty, will possess full authority of the librarian in
maintaining order. They will report students violating regulations. Violations of
library regulations may lead to temporary restriction of library privileges.

6. Any use of Cell Phones is not recommended in the library.
Circulation of Books:

1. Borrowing books: All books (except for reference books and reserve books) may be
checked out. Students may go to the stacks to select books. The assistant on duty at
the circulation at the circulation desk will check them out. The check out period is
for two weeks. Reference books and current periodicals do not circulate outside the
library. They may be used freely within the library. Reserve books are available for
restricted use as follows:

a. Check at the circulation desk for reserve books.
b. Each student is limited to one reserve book at a time.
c. Reserve books may not be checked out without permission of the instructor.
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2. Returning books: Books withdrawn from the library should be returned to the
book drop. Books used in the library (both reference and circulation books)
should not be returned to their shelf location, but taken to the closet book cart.
The same rule applies to the current and bound periodicals.

3. Reserving books: If a book which a student desires is checked out, the student
may request that he/she be notified when the book is returned to the library.
Such requests should be made at the circulation desk.

4. Overdue fines: Regular circulation overdue fines will be $.25/ day, including
cassettes tapes and videos. However, repeated failure to return books on time
will result in the loss of the extended privilege.

5. Lost books: A book will be declared lost if not returned within one month
after the due date. The charge will be determined by the cost of the book plus
replacement costs. If a lost book is found and returned before a student has
paid for the book, it is considered over due and the appropriate accrued fine is
charged. Graduating seniors will have their transcripts and diplomas withheld
if outstanding books or fines are charged against them.

Additional library rules and helps are available through the library staff.
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Handbook Revision Process

It is very important that the Student Handbook be useful and relevant. Therefore it

must be regularly revised. The Handbook will be in force for two academic years, and be
subject to review by the following process:

1)

2)

3)

4)

The Executive Director of Student Services will appoint a Handbook Revision
Committee (HRC), made up of members of the Associated Student Body (ASB) and
Student Life Committee (SLC). The Executive Director of Student Services will
serve as Chair of this committee. This committee will seek campus wide input to
determine areas of the Handbook needing revision. This should be done in the fall
semester of the second year that the Handbook is in effect.

The HRC will meet regularly to discuss those areas needing revision, and draft
amended sections. These meetings will be open to all members of the AIC
community, who may address the committee on any relevant subject, although the
subjects under discussion in a particular meeting may be somewhat restricted by a
predetermined agenda.

The HRC will approve proposed revisions, and submit draft proposals to the Board of
Administration (BOA), if policy changes are required.

The BOA will submit the approved revisions of policy to the Student Life Committee

of the Board of Regents. Upon the approval of the Full Board of Regents, changes
will take effect in the next semester.
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American Indian College of the Assemblies of God
10020 N. 15" Avenue

Phoenix, AZ 85021 )N
=)

Chapel Attendance Policy: }

This policy will address the chapel attendance expectations for students who are full time,
part time, on campus or off campus. Please read very carefully the section(s) which
applies to you.

Chapel Policies:

Chapel services are an essential part of American Indian College. We expect the Holy Spirit
to move through the anointed Word and wor shi
time for studentstohe ar God’ s heart, to know the Spirit
receive current campus life information. The time well spent in the presence of God and
fellowship will be a life changing experience.

1. Regular Chapel attendance will be required of all undergraduate students taking courses
on campus.

Chapel is each weekday as follows: Monday-Thursday 10:45 a.m. —12:00 p.m.

Full time students who are on campus are expected to have attended two/thirds of chapel
services.

Full time students who are off campus and have a class before chapel time are expected to
attend two/thirds of chapel services.

Part Time Students are recommended to attend two/thirds of chapel if they have a class
before chapel time.

Chapel attendance cards are placed in slots outside of the chapel by the entrance/exit of
the chapel main doors. Each student is required to fill out and sign all necessary areas of
the attendance card.

2. A student is considered late 5 minutes after chapel begins.

3. Signing and leaving before the end of chapel results in an absence. Students should
remain until chapel is concluded. Students needing to leave chapel should immediately
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notify the Student Ministry Director, Campus Pastor or Executive Director of Student
Services.

4. Chapel attendance is recorded by the Student Life Office. The office will report to
students each month the number absences to date. Excessive absences can result in
dismissal for the student.

This applies to students required to attend chapel. Students with work release will have a
reduced number of chapel absences allowed. Reports are updated in the Student Life
Office and student inquiries into their record are welcomed.

5. Chapel Work Releases.

Students should make every effort to avoid work conflicts with the chapel hour. However,
the chapel attendance policy takes into account absences due to unavoidable work
conflicts. New and Continuing Students should obtain the Chapel Work Release
Applicationduringre gi strati on week from the Chapel Sec
forms and supporting documents must be turned in ONE (1) WEEK following
registration or employment time. Any change in work hours/status must be reported to
the Student Life Office. Submitting this form does not automatically grant an excused
absence. After the application review, notice of the decision will be sent to your campus
post mailbox. Students with work release will have a reduced number of chapel
absences allowed.

6. Chapel Absenteeism.

Absenteeism will be treated with immediate and utmost concern. The Student Life Office
will keep accurate records of chapel attendance and report individual chapel attendance
to the individual student, Student Ministry, and the Chapel Pastor Office for inclusion
on your Ministry Transcript.

7. Chapel Violations.

At anytime during the semester when a student
the Student Life Office will contact that student on their chapel attendance. During any
timeofasemester, any st faldte afdilingslevebwiltbe ndance t hat
suspended from the school for the rest of the semester. The student must sit out a
semester before being readmitted back to the
recommendation.

A student who is suspended from the school may appeal the decision to the Student Life
Commi ttee for further review. (See “Appeals

A student’s chapel attendance should be regar
attendance negatively affects opportunities for ministry, as well as scholarships and
awards.
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Grievance Procedures

A student that has a grievance concerning any of the conditions of enroliment shall
abide by the following procedures. The intent of the procedure is to provide students with a
means of representing grievances to appropriate levels of supervision, without fear of reprisal
of any kind.

1. A grievance shall be reported to the President, in writing, no later than five days after
the student has become aware of its occurrence.

2. The President, or administrative designee, shall meet with the student privately to
discuss the nature and substance of the grievance, in an effort to resolve the matter
according to Biblical principals.

3. If the student feels his or her grievance has not satisfactorily resolved, a request may
be made, in writing, to the President for a hearing with the Board of Administration.
Such hearing shall be scheduled within three (3) days of the receipt of the request.

4. A written response shall be given to the student no later than five (5) days after the
hearing. According to the AI C Constitution
final appeals board for all members involywv

5. “'f the complaint can not be resolved after
procedure, the student may file a complaint with the Arizona State Board for Private
Postsecondary Education. The student must contact the State Board for further
details. The State Board address is 1400 W. Washington Street, Room 260, Phoenix,
AZ 85007, phone #602-542-5 709, website address: http:/ /]

6. The grievance procedure outlined herein is available only to currently enrolled
students.
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Student Privacy Rights

The Family Educational Rights Privacy Act of 1974 (FERPA) affords students certain rights
with respect to their education records. They are:
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American Indian College
Campus Security Policy Statement

This policy is written in compliance with Pub. L. 101-542, the Student Right-to know
and Campus Security Act, as amended by Pub. L. 102-26, the Higher Education Technical
Amendments of 1991.

ALCOHOL AND DRUG POLICY

AIC has a Drug and Alcohol Prevention Policy in compliance with section 1213 of
the Higher Education Act of 1965. As amended by section 22 of the Drug Free Schools and
Communities Amended of 1989 (Public Law 101-226). A statement of this policy is
distributed to students and employees, and is available upon request.

ANNUAL REPORTS
Statistics will be complied at the end of each year, and an Annual Crime Report
(ACR) will be available at that time. This report will list crimes in at least three divisions:

1. Crimes on campus.
2. Crimes occurring during off-campus student organization activities.
3. All arrests occurring on campus for violations of liquor, drug, or weapons laws.

Statistics will also be available concerning the occurrences on campus, during the
most recent calendar year, and the two preceding calendar years for which data is available,
of the following criminal offenses reported to campus of local enforcement agencies:

Murder

Rape

Robbery
Aggravated Assault
Burglary

Motor Vehicle Theft

oakrwdE

INFORMATION
A Security policy information will be provided in the Student Handbook and in the
Faculty/Staff Manual.

OFF-CAMPUS CRIME
If a crime occurs during an off-campus student organization activity, a CRF will be
submitted by the sponsor to the proper administrator.

POLICY REVIEW

Security policies will be reviewed at the end of the school year. Changes will be made
to keep policies and procedures in compliance with local, state and federal regulations.
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PREVENTION
Students and employees will be provided with both oral and written communication
on crime prevention each semester.

REPORT PROCEDURES
The system of crime reporting at AIC will be a uniform reporting system that is
adaptable to the procedures of municipal, state and federal agencies.

1. All campus crimes will be reported on a one page Crime Report Form (CRF). A
report should be written within five hours of the occurrence or discovery of a crime.
A member of the Administration will be responsible for collecting reports of crimes
while school is in session. Other members of the staff and faculty may, upon request,
assist in filing out the CRF. All AIC personnel and students will be made aware of the
proper reporting procedures. This will be done each year for faculty/staff. Students
will receive this information as part of their orientation.

2. During school business hours, all crimes should be reported to the Administration
office. After business hours and on weekends, the on duty Resident Director is to be
informed of all campus crimes.

3. The CRF will outline the necessary reporting procedures for crimes committed on
campus.

SECURITY AND ACCESS

The Director of Plant Operations, under the direction of the Student Services Office,
will be responsible for campus security and the control of access to the campus. Appropriate
“No Tr es pas s eposted at estrangesnitethe samgud. Theomain gate entrance is
to be closed every night from 12:00 a.m. to 5:00 a.m. The campus security will be
responsible for monitoring all movement on campus between the hours of 12:00 a.m. and
5:00 a.m.

SECURITY PERSONNEL
Security personnel will patrol the campus during the late evening through early
morning hours, with a total of forty hours or patrol per week.

1. Security personnel will be knowledgeable in campus reporting procedures.

2. Non-resident students of the college will be given preference in the hiring of security
personnel.

3. The enforcement authority of the security personnel will be that which is customary
for unarmed security officers in the general public.
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AMERICAN INDIAN COLLEGE
FUNDRAISER APPROVAL FORM

Instructions: Please fill this form out completely. If you are raising funds for a campus
organization, after the fundraiser, please turn in all money to the Business Office. Please
submit all receipts for expenses. For advances and reimbursements, please use the forms
available in the Business Office.

Type of Fundraiser:

Description of Fundraiser:

Funds to be used for:

Campus Organization:

Date/Date/Time of Fundraiser:

Site for Fundraiser:

Authorized Leadership of Fundraiser (Class/Organization Officers)

Position:

Position:
Do members who wil/ be handling food for the
(If applicable) ¢ Yes ¢ no
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Authorization

1. 2.
Organization Authorization Vice-President for Academic Affairs

3. 4,
Business Office Executive Director of Student Services

Fundraiser Follow-Up Sheet
Please use advance or reimbursement sheets available in the Business Office

Amount Raised $

Less Expenses (Attach receipts) -$

Reimbursements (Attach receipts) - $

Adjusted Total $
Received by: Date Received:
Organization Rep: Position:
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